),

\ M/W/ESB RECRUITMENT GUIDELINES GOOD FAITH EFFORT
PROCESS REQUIREMENTS

1. PURPOSE OF THE PROGRAM

The Portland Development Commission (the “Commisgibas a compelling interest to ensure that oumtreats
provide employment opportunities for minority, wamand emerging small businesses in order to p@obnomic
growth, to increase capacity and to expand conipetiih the marketT herefore, if you have not achieved the 20%
M/W/ESB (Minority-Owned Business, Women-Owned Business and Emerging Small Business) Utilization_goal,
the prime contractor isrequired to submit proof showing that good faith has been made to contract with
M/W/ESB Subcontractors. The 20% utilization isbased on thetotal bid (including all Additive Alter natives).

2. EFFORTSREQUIRED REGARDING M/W/ESBs

Prime Contractors are required to make good fdftirte to contract with M/W/ESB firms for each déion of work to
be performed by a subcontractor.

Prime Contractors are not required to contact M/8BHEirms for any division of work that will be perined by the
prime contractors own forces.

These requirements are contractual obligationsaa@dhcluded as part of the contract requiremeRgslure to comply
may result in a finding of breach of contract, dialification of the contractor to bid on future t@cts, or a claim for
damages.

Who to contact

For each division of work identified to be performed by abgontractor, the Prime Contractor must contact:

Every M/W/ESB firm that attended the pre-bid megtjli one was held) which specializes in a divisadrwork that will
be subcontracteénd

In addition to the above, a minimum of three (3)WESB firms from the Office of Minority, Women andiigrging
Small Business Certification list must be contadtedach division of work identified for subconttiag. If there are
less than 3 firms for a particular division of wpak of the contractors in that division must be cotdaedc

How to contact

First Contact: Prime Contractors shall contact M/W/ESB Subcatnas by letter, fax or E-mail to advise them
of potential subcontracting opportunities. Contswtuld be made at least seven (7) working daysédid opening.

Follow-up: Prime Contractors shall follow up with telephonéscto each M/W/ESB firm contacted to determina if
sub-bid will be submitted or if further informatiamrequired. A firm need not be contacted if thrah responds to the
first contact with a statement that the firm is mdérested in submitting a sub-bid on this praject

Information that must be provided

Prime Contractors must provide project informatiocjuding dates and times that sub-bids are dubl/YW/ESB firms.
Sufficient bid preparation time must be given td&wntractors to allow for equal sub-bid opportwesti

3. SUBSTITUTION OR ADDITION OF SUBCONTRACTORS
First tier subcontracting changes are only allopeddORS 279C.585 or otherwise set forth in the C@sion contract

documents. The Prime Contractor will not be peditio substitute a new subcontractor for an M/W/E8Bcontractor
without the written consent of the PDC Contract @bamce Coordinator.
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If any T™ tier subcontractor is added replacedhfter the contract is signed with the Commisstba,Prime Contractor
shall make good faith efforts to contract with ahAWIESB for the work to be performed by that subcactor.
Documentation of these efforts is required, andtrbassubmitted to the Commission upon requeshelfRrime
Contractor finds cause to replace an MBE or WBEcenbractor, the Commission strongly encouragestgutisn with
either and MBE or WBE. The Prime Contractor sheglart substitutions to the Commission for the pagsoof tracking
and reporting overall M/W/ESB utilization and tosene compliance with ORS 279C.585.

4. DOCUMENTATION OF GOOD FAITH EFFORTS

The following documents shall be submitted by hand delivery in a sealed envelope clearly marked with bid
number and project titleto PDC Reception Desk, 222 NW 5" Ave. Portland, OR no later than two (2) working
hours after the bid due date and time or included with the bid:

Good Faith Effort ProgranfFORM 1) Disclose all first tier @bcontractors and first tier material supplierbéoused
on this contract regardless of the dollar amotuirthere will be no subcontracting or material sligns on the project,
submit the form stating “None.” Suppliers will balculated as part of the 20% M/W/ESB utilization.

M/W/ESB 2" tier Subcontractors andier suppliers may be considered as part of thogl daith effort requirements
if 20% goal is not attained. M/W/ESB“2ier Subcontractors and“@ier suppliers should be listed on Form 1 with a
clear indication of which first tier subcontractbey are working for on this project.

NOTE: Failureto submit thisform within two (2) working hours after the bid due date and timewill result in
reection of the bid.

If unable to meet the 20% M/W/ESB requirement, the following forms are due 24 hour s after bid opening:

Log of contacts with % tier M/W/ESB firms (FORM 2) Submit a completed log of contacts with M/W/ES8n6 on
FORM 2 (or equivalent).

Copy of letter or fax sent to M/W/ESB firm$Submit one copyf the letter or fax sent to M//W/ESB firms to isdl sub-
bids for this project. If more than one form atée or fax was sent, submit a copfyeach form sent.

List of 1*'tier M/W/ESB Bids(FORM 3): Submit FORM 3 (or equivalent) providing the reqeesinformation.

NOTE: Failureto submit theseforms, if required, within 24 hoursafter the bid due date and time will result in
reection of the bid.

5. DOCUMENTSTO BE SUBMITTED MONTHLY DURING THE PROJECT:

Monthly Subcontractor Payment and Utilization ReégBORM 4): The selected Contractor shall list the contract
amounts and payment amounts on Form 4 to all Sukamdars (including MBE/WBE/ESB Subcontractors)viogeisly
listed on Form 1.

Report SubmissionMonthly reports are due no later than tHev®rking day of the month for work performed théopr
month. Contractor, as part of the final applicationpayment, shall submit a Final Report docunrenéill
subcontracting. Failure to submit timely Subcottiva Payment and Utilization Reports may resuk aelay in
processing applications for payment and releasetainage.

6. OPTIONAL GOOD FAITH EFFORTS

a. Advertisements in M/W/ESB newspapers.

b. Alternative methods of participation in Minority, &hen or Emerging small businesses through arrangsreach
as joint ventures, negotiated subcontract agreenaemt competitive bids.

c. M/W/ESB 2" tier Subcontractors and“ier suppliers may be considered as part of thel daith effort
requirements if 20% goal is not attained. M/W/EBBtier Subcontractors and“dier suppliers should be listed on
Form 1 and Form 4 (monthly report) with a clearidation of which first tier subcontractor they averking for on
this project.
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GOOD FAITH EFFORT PROGRAM
(FORM 1)

Prime Contractor Name Total Contract Amount $

Project Name Date

We have elected to subcontract work in the follgnameas to the following first tier Subcontractoksést ALL first tier
Subcontractors _and suppliers (including M/W/ESB®jr telephone numbers, the type of work to heedand the dollar amount of
the subcontract

Dollar Certified Firms
First Tier Subcontractors & First Amount Of M/W/ESB
. . Sc f Work
Tier Suppliers ope ot wvor Subcontract YesNo
(Please Print)

MBE WBE ESB

Name
Address
City/St/Zip
Phonett CCB# Cert#

Name
Address
City/St/Zip
Phonett cCB# Cert#

Name
Address
City/St/Zip
Phonett CCB# Cert#

Name
Address
City/St/Zip
Phonett CCB# Cert#

Name
Address
City/St/Zip
Phonett cCB# Cert#

Minority, Women and Emerging Small Business Utilization

Total Amount of M/W/ESB subcontract dollars $
Total bid $
M/WI/ESB as a percent of the total bid

(goal =20%)

M/W/ESB 2 tier Subcontractors and“ier Suppliers may be considered as part of thel daith effort requirements
if 20% goal is not attained. M/W/ESB“2ier Subcontractors and“ier suppliers should be listed on Form 1 with a
clear indication of which first tier subcontractbey are working for on this project.

Direct Construction
November 2009



GOOD FAITH EFFORT PROGRAM (FORM 1)
(Additional Page to Be Used as Needed)

First Tier Subcontractors & First
Tier Suppliers
(Please Print)

Scope of Work

Dollar
Amount Of
Subcontract

Certified M/W/ESB

Yes/No

MBE

WBE

ESB

Name
Address
City/St/Zip
Phonett

CCB#

Cert#

Name
Address
City/St/Zip
Phonett

CCB#

Cert#

Name
Address
City/St/Zip
Phonet

CCB#

Cert#

Name
Address
City/St/Zip
Phonet

CCB#

Cert#

Name
Address
City/St/Zip
Phonet

CCB#

Cert#

Name
Address
City/St/Zip
Phonett

CCB#

Cert#

Name
Address
City/St/Zip
Phonett

CCB#

Cert#

Name
Address
City/St/Zip
Phonett

CCB#

Cert#

Name
Address
City/St/Zip
Phonet

CCB#

Cert#

To verify M/W/ESB certification or to receive infmation on obtaining names of certified firms cofttac

Office of Minority, Women, and Emerging Small Bussises
State of Oregon, Executive Department

(Information is also on the OMWESB web site)

WwWw.cbs.state.or.us/omwesb/

Portland Field Office (503) 887-4349

Salem Office (503) 947-7922

dc.us

John Classen, Contracts Compliance Coardinat
Portlagdelbpment Commission
20% 5" Ave., Portland, OR 97209

(503) 823-3667 Fax# 503 823-3368
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Prime Contractor Name

M/W/ESB CONTACT LOG
(FORM 2)

Project Name

Prime Contractor s should record their contactswith potential M/W/ESB Subcontractor s through use of thislog or equivalent. Additional forms may be copied if needed.

Division of Name of Certified Firms Date of Ableto Submitting Quote
Work Subcontractor M/W/ESB FAX/ Phone Contact Make Quote Received
Yes/No Letter Contact

MBE | wge ESB Date Time Name of Name of
of of Per son Per son Yes | No | Yes No Yes | No

Call Call Placing Call Receiving

Call
Instructions: Submit to:  John Classen, Contracts@iance Coordinator, Portland Development Comrmigs?222 NW & Ave. Portland, OR 97209
(503) 823-3667 Fax# 503 823-3368, E-meliissenj@pdc.us

5
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L1ST OF M/W/ESB BIDS RECEIVED/ REJECTED
(FORM 3)

Please list below all bidsreceived from M/W/ESB firmsthat wereregjected and provide requested infor mation.

Project
Type | Bid Amount | Bid ToBeUsed Indicate whether
Firm Name of firm isM/W/ESB Reason for
Work Rejection
Yes No

Instructions: Submit to:  John Classen, Contracts@iance Coordinator, Portland Development Commiss222 NW §' Ave.
Portland, OR 97209 (503) 823-3667 Fax 503 823-3368, E-malitssenj@pdc.us

Direct Construction
November 2009



MONTHLY SUBCONTRACTOR PAYMENT AND UTILIZATION REPORT (FORM 4)

Project Name Prime Contractor
Prime Contract Amount_$ Report Dates (Project Beginning & Ending)
. ' . Original Amended Payment M ade Retainagethis Payments Madeto Retainageto Date
List All First Tier Subcontractors & Subcontract Subcontract thisMonth Month Date
First Tier Suppliers* $Amount $Amount

IT ISHEREBY CERTIFIED THAT THE ABOVE LISTED FIRMSHAVE BEEN UTILIZED BY OUR COMPANY IN THE AMOUNTS REPRESENTED ABOVE AND THAT THE
INFORMATION CONTAINED HEREIN ISCOMPLETE AND ACCURATE.

Authorized Signature of Contractor Representative Date

Completed form may be faxed to: Cathleen Masg3) 823-6865
For additional information contact:

John Classen, , Portland Development Commissich NA& 5" Ave., Portland, OR 97209
(503) 823-3667 Fax# 503 823-3368 E-madssenj@pdc.us

*See instruction on next page fof fler Subcontractors.
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10.

11.

12.

INSTRUCTIONS FOR COMPLETING THE MONTHLY SUBCONTRACTOR PAYMENT AND UTILIZATION REPORT
PROJECT NAME: Enter the name of the project as shown ondnéract document.
PRIME CONTRACTOR: Indicate the name of the prime contractor.
PRIME CONTRACT AMOUNT: Indicate the total dollar amount of the prime caat.

REPORT DATES: Indicate the beginning and ending dates corredipgrio the progress payment period or use calemdath.
Example: 1/1/95 thru 1/31/95. Reports shoulddxguential and not overlap.

SUBCONTRACTOR NAME: List the names of all Subcontractors having peréawork on this project during the reporting period
ORIGINAL SUBCONTRACT AMOUNT: Indicate the dollar amount for each subcontratitree of award.

AMENDED SUBCONTRACT AMOUNT: Indicate the cumulative dollar value of each sulh@mt with any changes.

PAYMENTSMADE THISREPORTING MONTH: Enter payments made to the subcontractor for thertag month excluding retainage.
RETAINAGE FOR THISMONTH: Enter retainage withheld for reporting month.

PAYMENTSMADE TO DATE: Cumulative payments made to date including amdantsurrent report excluding any retainage.
RETAINAGE TO DATE: Cumulative retainage withheld to date including antamn current report.

SECOND TIER SUBCONTRACTORS: M/W/ESB 2 tier Subcontractors and“2ier Suppliers may be considered as part of thoel daith effort

requirements if 20% goal is not attained. M/W/ESBtier Subcontractors and“dier Suppliers should be listed on Form 1 and Férgmonthly report) with a
clear indication of which first tier Subcontractbey are working for on this project.

The Monthly Subcontractor Payment and UtilizatieepBrts are due no later than tffevBorking day of the monlth for work performed fbetprior
month. Completed form may be faxed to: Cathleesdua (503) 823-6865

For additional Information:

John Classen, Contracts Compliance Coordinator )(&23-3667
Portland Development Commission Fax (503) 8233336

E-mail:.classenj@pdc.us
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